EVALUATING THE SYLLABUS

The syllabus is generally the first form of communication that students see in any course and the content, organization, and language of the document can set the tone for the remainder of the course.  Consequently, the syllabus may be thought of as a course roadmap for student success. 

Because of the important contribution the syllabus makes to meeting course learning goals, there are three formats for evaluation included in this appendix (holistic, scale and a checklist). Any or all of the three formats may be used in any combination, but special attention must be paid to the presence or absence of the items that are required by PSU Faculty Senate Policy 43-00.

Holistic Format

Basic Elements

· Does it contain the appropriate basic information from the PSU Syllabus checklist? 
· If not, what elements are missing? 










PSU Faculty Senate Required Elements

· Does the syllabus contain the information required by the Faculty Senate?
· If not, what information needs to be added?










Clarity and Tone

· Is the syllabus content clear and concise?










· Is the format (i.e., font, style, page format) clear and attractive? Is it free of grammatical and spelling errors?










· Does the syllabus language promote respect for all individuals in the classroom?











Course Policies

· Are the course policies clearly articulated and easy to find?










· Are the requirements and descriptions of class participation articulated?










· How are the grades determined?  Is it clearly explained?










· Is the grading scale clearly defined and are the weights of the exams and projects clear and concise?










Summary

· After reading this syllabus, will the student understand what work is expected in the course, when the work is due, and how it will be evaluated?










· After reading this syllabus, will the student be aware of the type of instruction that will be used in the course and the activities and behaviors expected of students?
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